[image: ]



School Notification of Elective Home Education

This form should be completed for any child between the ages of 5 and 16 who has been withdrawn from school for home education only, prior to removing from your school register and adding to the migration report under Regulation 9 (1)(f) for home schooling.
Form completed by: Head teacher; DSL; Class teacher; Head of Year, other Professional (please circle as appropriate)
Once completed, please email to: ElectiveHomeEducation@croydon.gov.uk including the evidence of parental intent to take responsibility for their child’s education otherwise than at school. Without written evidence of parental intent to home educate, a child is to remain on roll

Please note there is no longer a requirement to complete a CME form, as on receipt of this form, the local authority will begin its informal enquiries.

Child Details:
	Child’s FORENAME:  
	

	Child’s SURNAME:  
	

	Date of Birth:  
	

	Gender: 
	

	Ethnicity ( if known) :
	

	UPN: 
	

	EAL: 
	

	FSM Eligibility:
	

	Current Address:
	


	Parent(s) with parental responsibility                   Name:
	

	Parent (s) with parental responsibility                  Address:
	


	Telephone Numbers: 
	

	Email Address:
	

	Does the child have a formal child protection plan? If yes, in line with Croydon EHE Policy, this child is to remain on roll.
	

	Is this family open to Social Care / Early Help? If yes, has this declaration of intent to home educate been discussed fully?
	

	Does the child have an EHCP?
	

	SEND Needs?
	

	Has this declaration of intent to home educate been discussed fully with their EHCP Co-ordinator?
	

	Does this child have an involvement with the local authority in relation to poor attendance?
	

	Is the child/ family known to the Youth Offending service? If yes, please provide further information and contact details of any professionals working with this family.
	

	Does the referrer hold any other concerns surrounding this child or family?
	

	GP Surgery:
	



Referrer Details:
	Name of School:  
	

	Name of Referrer:
	

	Referrer Position/Job Title (see above):  
	

	Referrer Email Address:
	

	Referrer Telephone Number:  
	

	Referral Date:
	

	Last day of attendance: ( Please include 3 years attendance data where possible)
	



Background information on the context of this notification:
Elective Home Education (‘EHE’) is the term used by the Department for Education (“DfE”) to describe a parent’s decision to provide education for their children at home instead of sending them to school.  It is not home tuition provided by the local authority (LA), or where the LA provides education otherwise than at a school.
	Is the school aware of this definition?
	

	Is the parent aware of this definition and the financial implications?
	

	What reason has the parent(s) provided for choosing to educate the child at home – please choose from below definitions, which are reported within our termly DfE census.
	

	1. Physical Health
	

	2. Mental Health
	

	3. COVID
	

	4. Did not get school preference
	

	5. Permanent exclusion
	

	6. Risk of exclusion
	

	7. Difficulty accessing school place
	

	8. Philosophical 
	

	9. Religious reasons
	

	10. Lifestyle choice
	

	11. Suggestion/ pressure from school
	

	12. Dissatisfaction with school - General
	

	13. Dissatisfaction with school - SEND
	

	14. Dissatisfaction with school -Bullying
	

	15. No reasons given
	

	16. Other
	

	17. Unknown
	

	Educating a child full-time at home is a challenging task. Has there been a discussion with the parents to discuss their intention to home educate their child before putting it into effect?
	

	Is the parent (s) making a pro-active decision to home educate, as a positive choice which is expected to lead to a better outcome, or is elective home education being attempted as a last resort?
	

	What options and mediation have been explored and implemented to resolve school issues, address the child’s needs, or support personal circumstances that might make attending school regularly problematic and influence the parents’ decision to continue with their child’s attendance at school or to home educate?
	

	Is the parent(s) aware that it is their responsibility to find out where and how their child can be assessed for GCSE qualifications or sit any examinations going forward (at an accredited centre) since the school will no longer have any input into providing any assessment for GCSE grades?
	

	If declaration of intent to home educate has come in the Spring term of Year 11, have the school explored the possibility of young person retaining exam access as a private candidate?
	




Outcome of Referral (to be completed by local authority EHE Team):
	(Active) EHE case file opened
	

	School advised to pursue as non-attendance
	

	School advised to refer to Springboard
	

	School advised to refer to CME
	

	Child on CPP – school directed to keep on roll pending social care intervention
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